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Guia de Servicios en linea para negocios (BSO, sus siglas en
inglés) para € afo tributable 2006

Servicios de inscripcion

Incluye las siguientes lecciones:

e |nscripcion paralnscritos nacionalesy Inscritos extranjeros

e COmo completar su inscripcion telefonica

Acceso alos servicios de BSO: Pedir, activar, volver a pedir, y

guitar acceso

Procedimientos para acceso y salida

Como cambiar su contrasefiay contrasefias olvidadas
Cdomo actualizar su informacion de contacto
Desactivacion del PIN

Cdmo comunicarse con € Seguro Social
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Leccion 1: Inscripcion para los I nscritos nacionales

Sigalas siguientes instrucciones parainscribirse para un Numero de identificacion personal
(PIN, sussiglas en inglés) y contrasefiasi usted es un Inscrito nacional.

Paso 1. Dirijasu havegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sblo disponible en inglés).

Paso 2: Seleccione el enlace de Registration (en espafiol, Inscripcién) en la pagina, Business
Services Online Welcome. El sistema mostrara la pagina, Registration Attestation (en
espariol, Atestacion de inscripcion).

e, Sodial SecurityOnline L
=i Business Services Online

Social Security’s Business Services Online (BSO)

Registration Attestation

Please read the following information about registering to use Business Senvices Online

Please select the link below to read about $SA's legal authority for collecting information.

+ Paperwork Reduction Act Statement.

Rax. Jistering for Business Services

To obtain a PIN and password, complete the reqgistration form and selsct the submit button on the following page. The information you submitwall be verfied against our
records

Upon successful registration, you will have your PIN and password
‘You may update your registration information or change your password at any time. Your PIMN will expire if vou do not change your passward at least once avyear. The
systermwill display your password expiration date. If you provide an e-mail address during the registration process, you will receive an e-mail notification when your PIN is

about to expire

lunderstand that the Social Security Administration (SSA) will walidate the information | provide against the information in S5A's files

User Certification for SSA Business Services Online
| certify that
« |am currently employed by the employer associated with my registration and am authorized to conduct business on behalf of the employer
CR
| am registering as the employer of an individual or individuals whao wark{s) for me in my household
« lunderstand that | may be subject to penalties if | submit fraudulent information. | agree that | am responsible for all actions taken with my PIM.

« lunderstand that SSA may ban me andfor the company | represent from the use of these services if SSA determines or suspects there has been misuse of the
services

«' | am aware that any person whd knowinily and willingly makes any represehtation to falsely obtain information from Social Secunity records andfor intends to deceive
the Social Security Administration as to the true identity of an individual could be punished by afine or imprisonment, or both.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services Online

[ TAccept | [ IDOMNOT Accept |
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Paso 3: Seleccione €l boton de | Accept (en espafiol, Acepto) después de leer y consentir con
las condiciones definidas en la pagina, Registration Attestation. El sistemamostrarala
pagina, Registration for Business Services Online (en espafiol, Inscripcién alos
Servicios en linea para negocios).

S(x:IalSeamt\Orﬂﬁm
(> Busmess Services Online

Social Security’s Business Services Online {(BSO,

4 BSO Help

Registration for Business Services Online
Form Approved: OMB No, 0950-0526

You must have an Employer Identification Number (EIN) to request access to the full range of Business Services Online. If
you are self-employed, you may request limited access without an EIN.
Apply Far EIN

NOTE: Accountants, CPAs, etc. You only need to register once in your own firm's name. You can then conduct business for as many clients as you wish.
CQuick Help!

Fields marked with an asterisk (%) MUST be cormpleted.

Enter Marme and SSN as they appear on your Social Security Card

Do MOT use punctuation in any field. This includes dashes in phone numbers.
Please do NOT use your browser's navigation keys during this application.
Use of the browser's navigation keys may cause a loss of data

Infoermation About You, or Your Company or Business: T/ ‘éﬂ‘\.‘éc‘ g;& At INTarmation about you, ar the company you owr ar'by which yo
ware  emdloyed’ we will cirmparg this intorriation with ol re 0 werty you are currertly employed by the company ar business you represent. Correspone
ence with your ermployer will be sent to the address we have on file, not the address you provide below. Select this link for more help with completing this form.

Registration help

= Lam an employee of a company and have an EIN
1 am Self Employed and have an EIN

1 am Self Employed and DO NOT have an EIN

2 Lam a Household Employer and have an EIN

" Iwork and reside outside the U.S. and have an EIN, but | do not have a U.5. Social Security Number

Employer ldentification Number {EIN}:

Company Name or Business Hame:
Company Phone Number:
Company Phone Extension:
Please check the statement below GNLY if applicable.

[ lam a 3rd party submitter registering to do business on behalf of another company.
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Information About You: Since you are requesting a Personal |dentification Mumber (PIN), we will need to gather some information about you. The information
you provide will be compared with our records in order to verify vour identity. Please enter your Mame and S5M as they appear on your Social Security Card.
Select this link for more help on filling out this form.

Registration help

First Name: *

Middle Name:

Last Name: *

Suffix (e, 5,0, 0, 1)

U.S. Social Security Number:

Date of Bith (m mddccyy:*
Preferred Mailing Address Line 1: *
Preferred Mailing Address Line 2:

City: *

Please enter a U.5. Domestic Address OR a Foreign Address
Country: * | United States v

State Abbreviation for u.5)/ Province: *

Zip ifor v.5.1/ Postal Code: * Zip Ext ror us.3:

Work Phone Number: *
Extension:

Fax Number:

E-mail: *
[Needed to notify you about registration and other wage reporting updates )

Selfselect Your Password: Your Personal ldentification Murmber and password are required to access Business Sewices Online. Your password must be eight
characters long and be a combination of letters and numbers. Select this link for rmore help on filling out this form.
Registration help

Enter Password: *

Reenter Password: *

Please remember your password. To ensure your privacy, no one else can have access to your password. Social Security can help you start the process
over again, but we cannot access your password
Registration help

Have a question? Call 18007726270 to speak with Employer Custormer Service personnel.
For TODVTTY call 18003250778,

Paso 4. Complete e formulario de inscripcion alos Servicios en linea para negocios.

CONSEJOS

e Los campos sefialados con un asterisco (*) tienen que ser completados.

e Seleenviaraun recordatorio a su correo electronico indicandole que cambie su
contrasefia dos semanas antes de que cadugue. Una direccién valida de correo
electronico es obligatoria.

¢ No utilice signos de puntuacion en ningun campo. Esto incluye el guion en los
numeros de teléfono.

e El boton de BSO Help (en espafiol, Ayuda de BSO) que esta localizado en la parte
superior de cada pagina, enlaza ayuda adicional para cada seccion.
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e Lascontrasefias deben ser de ocho caracteres de largo y deben contener nimerosy
letras. Por favor recuerde su contrasefia.

Paso 5: Seleccione el boton de Register (en espanol, Inscribirse) para procesar el formulario
deinscripcién. El sistemamostrara su PIN. (Pararegresar ala pagina, BSO Welcome
sininscribirse, seleccione € boton de Cancel).

NOTA: S cualquier informacién suya esta incorrecta, €l sistema mostrara de nuevo
el formulario para inscribirse a Servicios en linea para negocios junto con una lista
de cualquier correccion que necesite hacer antes de inscribirse exitosamente. S esto
ocurre, haga las correcciones necesarias y haga las selecciones apropiadas. Luego,
seleccione el boton de Register. El sistema mostrara su PIN.

Paso 6: Seleccione el boton de Continue (en espaiiol, Continuar) parasalir de esta pagina. El
sistema mostrara la pagina, General Login Attestation (en espafiol, Atestacion general
de acceso). Refiérase alaLeccion 8: Procedimientos de acceso para informarse mejor
sobre cOmo conectarse a Servicios en linea para negocios.
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L eccion 2: Inscripcion para Inscritos extranjer os

Sigalas siguientes instrucciones parainscribirse para un Numero de identificacion personal
(PIN, sus siglasen inglés) y contrasefia si usted no tiene un nimero de Seguro Social y tiene
unadireccion extranjera.

Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,

Paso 2:

Bienvenido alos Servicios en linea para negocios):
www.segurosoci al.gov/bso/bsowel come.htm (sélo disponible en inglés).

Seleccione el enlace de Registration (en espafiol, Inscripcion) en la pagina, Business
Services Online Welcome. El sistema mostrara la pagina, Registration Attestation (en
espariol, Atestacion de inscripcion).

Registration Attestation
Please read the following information asbout registering to use Business Services Online.

Flease select the link below to read abowt B84 %5 legal authority for collecting information.

+  Paperwork Reduction Act Statement

Regisiering for Business Sermvices

To obtainn a PIN and password, complete the registration form and select the submit button o the following
page. The information yrou submit will be werified against our records.

Upon successfial registration, srow will hawe your PIN and password.

F¥ou may update your registration information or change srour password at @ time. YVour PIN will expire if
wou do not change wour password at least crice ayear. The systern will display wour password expiration date. IF
wou provide an e-mail address during the registration process, ou will receive an e-mail notification when wouar

FIH is abowt to expire.

I understand that the Social Security Admdndetration (3547 will walidate the information I provride against the
information i 3547 files.

Liser Cortification for 5§54 Business Services Onlinel

I certify that:

= I am currently emploved birthe employer asgociated with mor registration and amm authorized to conduct
buszitniess onbehalf of the employrer.

OR
I am registering as the employer of an indisidiaal or indivicduaals who worla’s) for me in my household.
=  Tunderstand that I may be subject to penalties if I submit fravdulent information. I agree that T am
respotisible for all actions taken with e PIM.
+ I am aware that arer person who kmowingly and willingly makes arsr representaticn to falsely obtain

information from Social Security records and’or intends to deceive the Social Security Admindistration as
to the trae identity of an individual could be punished by a fine or imprisonmernt, or both,

B gelecting the "I Accept” buatton, wou certiffy that srouhave read, understand and agree to the vser certifi cation
of Business Services Online.

I Accept 100 HOT Accept

Administracion del Seguro Social Pagina 5 de51


http://www.segurosocial.gov/bso/bsowelcome.htm

Guia de BSO — Afio tributable 2006 Servicios de inscripcion

Paso 3: Seleccione el boton de |l Accept (en espafiol, Acepto) después de leer y consentir con
las condiciones definidas en la p4gina, Registration Attestation. El sistemamostrarala
pagina, Registration for Business Services Online (en espafiol, Inscripcion alos
Servicios en linea para negocios).

.. Social SecurityOnline
i Business Services Online

Social Security’s Business Services Online {(BSO,

o

4 BSO Help

Registration for Business Services Online
Form Approved: OMB No, 0950-0526

You must have an Employer Identification Number (EIN) to request access to the full range of Business Services Online. If
you are self-employed, you may request limited access without an EIN.
Apply Far EIN

NOTE: Accountants, CPAs, etc. You only need to register once in your own firm's name. You can then conduct business for as many clients as you wish.
CQuick Help!

Fields marked with an asterisk (%) MUST be cormpleted.

Enter Marme and SSN as they appear on your Social Security Card

Do MOT use punctuation in any field. This includes dashes in phone numbers.
Please do NOT use your browser's navigation keys during this application.
Use of the browser's navigation keys may cause a loss of data

Infoermation About You, or Your Company or Business: T/ ‘éﬂ‘\.‘éc‘ g;& At INTarmation about you, ar the company you owr ar'by which yo
ware  emdloyed’ we will cirmparg this intorriation with ol re 0 werty you are currertly employed by the company ar business you represent. Correspone
ence with your ermployer will be sent to the address we have on file, not the address you provide below. Select this link for more help with completing this form.

Registration help

= Lam an employee of a company and have an EIN
1 am Self Employed and have an EIN

1 am Self Employed and DO NOT have an EIN

2 Lam a Household Employer and have an EIN

" Iwork and reside outside the U.S. and have an EIN, but | do not have a U.5. Social Security Number

Employer ldentification Number {EIN}:

Company Name or Business Hame:
Company Phone Number:
Company Phone Extension:
Please check the statement below GNLY if applicable.

[ lam a 3rd party submitter registering to do business on behalf of another company.
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Infermatien About You: Since you are requesting a Personal ldentification Mumber (PIMN), we will need to gather some information about you, The information
you provide will be compared with our records in order to verify your identity. Please enter your Name and 33N as they appear on your Social Security Card.
Select this link for rmore help on filling out this form.

Registration help

First Name:
Middle Name:
Last Name:
Suffix (e, 5,0, 0, 1
.S, Social Security Number:
Date of Birth m mddccyy:
Preferred Mailing Address Line 1:
Preferred Mailing Address Line 2:

City:

Please enter a U.5. Domestic Address OR a Foreign Address
Country: * | United States v

State Abbreviation for U5/ Province:

Zip ifor v.5.1/ Postal Code: Zip Ext fror u.5.:

Work Phone Number:
Extension:

Fax Number:

E-mail:
[Needed to notify you about registration and other wage reporting updstes.)

Selfselect Your Password: Your Personal ldentification Murmber and password are reguired to access Business Services Online. Your password must be eight
characters long and be a combination of letters and numbers. Select this link for more help on filling out this form.
Registration help

Enter Password: *

Reenter Password: *

Please remember your password. To ensure your privacy, no one else can have access to your password. Social Security can help you start the process
over again, but we cannot access your password
Registration help

Have a question? Call 18007726270 to speak with Employer Customer Service personnel.
For TODVTTY call 1-800-3250778.

Paso 4. Complete e formulario de inscripcion alos Servicios en linea para negocios.

CONSEJOS

e Los campos sefialados con un asterisco (*) tienen que ser completados.

e Seleenviaraun recordatorio a su correo electronico indicandole que cambie su
contrasefia dos semanas antes de que cadugue. Una direccién valida de correo
electronico es obligatoria.

¢ No utilice signos de puntuacion en ningun campo. Esto incluye el guion en los
numeros de teléfono.

e El boton de BSO Help (en espafiol, Ayuda de BSO) que esta localizado en la parte
superior de cada pagina, enlaza ayuda adicional para cada seccion.
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e Lascontrasefias deben ser de ocho caracteres de largo y deben contener nimerosy
letras. Por favor recuerde su contrasefia.

Paso 5: Seleccione el boton de Register (en espanol, Inscribirse) para procesar el formulario
deinscripcién. El sistemamostrara el formulario parainscribirse a Servicios en linea
para negocios junto con una lista de cualquier correccion que necesite hacer antes de
inscribirse exitosamente.

Paso 6: Seleccione el boton de Register para procesar € formulario de inscripcion. El sistema
le mostrara su PIN. (Pararegresar ala pagina, BSO Welcome sin inscribirse
seleccione el boton de Cancel [en espafiol, Cancelar]).

Paso 7: Seleccione el boton de Continue (en espafiol, Continuar) para salir de estapagina. El
sistema mostrara la pagina, BSO Welcome.

NOTA: S seinscribe sin proveer un nimero de Seguro Social delos EE.UU.,
autentificacién adicional sera necesaria antes de que pueda usar los servicios de BSO.

Administracion del Seguro Social Péagina 8 de51



Guia de BSO — Afio tributable 2006 Servicios de inscripcion

L eccion 3: Como completar la Inscripcion telefonica

Siga las siguientes instrucciones para conectarse al BSO con su Numero de identificacion
personal (PIN, sus siglas en inglés) y contrasefia.

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

i) &)daJ'SCCuJ:[t\-*Uanm- . h
“ii* Business Services Online

General Login Attestation
User Centification for SSA Business Services Online
| understand that the Social Security Administraton (S5A) will validate the information | provide against the informabon in 354A's files.
| cortify that

« |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am responsible for all actions taken
with my I

« | understand that SSA may ban me andior the company | represent from the use of these serices if SSA determines or suspects
there has been misuse of the services.

e ST . T
- ﬁ"";ﬂ? i = .'F;;Ju?:%olgl who knowingly and willfully malkes any representation to falsely obtain information from Social Security
records andlor intends 1o deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or both. :

« | am the individual authorized to do businass under this PIM.

By selecting the | Accept" button, you certify that you have read, understand and agree to the user certification of Business Services
Onling.

[ TAceept | [ 1DONOT Accept |

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostrard|a pégina,
Business Services Online Login (en espariol, Acceso alos Servicios en linea para
Negoci0s).
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“i" Business Services Online

Social Security’s Business Services Online (BS0O)

Business Services Online Login

Type your Personal Identification Mumber (FIN) and password, then select Login.

PIN: I Password: I

Paso 4. Seleccione el enlace de Select thislink if you need to complete your phone
registration (en espafiol, Seleccione este enlace si necesita completar su inscripcion
telefonica). El sistemamostrarala pagina, Business Services Online Complete Phone
Registration (en espafiol, Completar inscripcion tel efénica de Servicios en linea para
Negocios).
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[ Social f:lf'.l:uﬁ.l\'(_‘lﬂliﬂ': i :
wi- Business Services Online

Social Security’s Business Senvices Oniine (BS0K

B 650 Help

Business Services Online Complete Phone Regisiralion

& Fersonal Identificaticn Mumber (FIM) and password ans requined o use Business Sapvces Onlins . Your PIM weas 1ssuad during tha

Tosall-salact & passwond, entes wour PIR, First Mame, Last MNams, Sodal Sacunty Momber, Date of B, EIR and Fasseaond (e 0meg
then selact Complals Phons Racgsiration

Parsonal Identification Humber (PIH): |" =

First Hame: Ii
Last Hame: I—

. 5, Social Security Humber:
(ieave blard if you DO MOT have sn SER)

Date of Binh jmmddoc yor
Employer Idemiification Number (EIN):

[lesve blank il you DD BOT hawe an BRI
Tour password must be eight characters long and be a combination of lettars and numbers. For eample, there must be at least one
lattar and at least ong mueniDar |0 your pEsswednd
Ender Password: |

Arenier Pmrd:l

Pleass remember your password, To SnSure youd privacy, no one else can hawve accsss [o yowr passeond . Social Sacunty can halp
wiold start tha procass avar aaain, butb we cannat 8access your paEssivord.
Select this link to return to the Login page.

Compisie Phone Ragesration | Cancel

T Eh
Hawe a queslion? Cal 18007726270 to spesi .k ;ré’;: B ‘Bewice p
For TOOLTTY call 18003250778,

Paso 5. Entre los campos apropiados en la pagina, Business Services Online Complete Phone
Registration.

NOTA: Los campos de nimero de Seguro Social y nimero de identificacion patronal
(EIN, sus siglas en inglés) no son campos requeridos, segun como pretenda
inscribirse.

Paso 6: Seleccione el boton de Complete Phone Registration (en espafiol, Completar
inscripcion telefonica). El sistema mostrara un mensaje confirmando que ha
completado lainscripcion telefonica. (Pararegresar ala pagina, BSO Welcome sin
completar el proceso de inscripcion, seleccione e boton de Cancel [en espariol,
Cancelar]).

Paso 7: Seleccione €l boton de Continue (en espafiol, Continuar) para mostrar la pégina,
Genera Login Attestation. De lo contrario, seleccione e boton de Exit (en espafiol,
Salir) paramostrar la pagina, BSO Welcome.
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L eccion 4: Pedir acceso alos servicios de BSO

Siga las siguientes instrucciones para conectarse al BSO con su Numero de identificacion
personal (PIN, sus siglas en inglés) y contrasefia.

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

= Sodal Security Online
4 Business Services Online

General Login Attestation
User Centification for SSA Business Services Online
| understand that the Social Security Administration (S5A) will validate the information | provide against the informabion in 354A's files.
| cartify that

« |understand that | may be subject to penalties if | submit fraudulent infarmation. | agree that | am respaonsible for all actions taken
wiith my FIM.

« | understand that SSA may ban me andior the company | represent from the use of these serices if SSA determines or suspects
thers has been misuse of the services.

- %‘“;_ﬁ [ .,... .;':" J..%%on wiho knowingly and willfully makes any representation to falsely obtain information from Social Security
records andfor intends 1o deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or both.

« | am the individual authorized to do business under this PIN.

By selecting the "l Accent” button, you certify that you have read, understand and agree to the user certification of Business Services
Onling.

[[TAccept | [ TDONOT Accept ]

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostrarala pégina,
Business Services Online Login (en espafiol, Acceso alos Servicios en linea para
Negocios).

Administracion del Seguro Social Pagina 12 de51


http://www.segurosocial.gov/bso/bsowelcome.htm

Guia de BSO — Afio tributable 2006 Servicios de inscripcion

“li- Business Services Online

Social Security's Business Services Online (BSO)

Business Services Online Login

Type your Personal Identification Mumber (PIN) and password, then select Login.

PIN: I Passwurd:l

Paso 4: Entresu PIN y contrasefia.

Paso 5: Seleccione el boton de Login. El sistemamostrardla pégina principal de BSO. (Para
regresar ala pagina, BSO Welcome seleccione € botén de Cancel [en espaiiol,
Cancelar]).

NOTA: El ment mostrado en su pagina principal de BSO es Unico para usted y
presenta |os programas y servicios a los cual es usted tiene acceso.

Paso 6: Seleccione el enlace de Request Accessto BSO Services (en espaiiol, Pedir acceso a
los servicios de BSO).

P Request Access to BSO Services
Select the option or options that best describe the type of business you plan to conduct with Social Security. O
~ptintinr e deamay e weailad

El sistema mostrarala pagina, Request Accessto BSO Services.
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BSO Home | BSO Information Links | Contact SS4A |Keyboard Mavigation | Logout

4 BSO Help

Request Access to BSO Services

Select the option or options that best describe the type of business you plan to conduct with Social Security.

[J Report Wages to Social Security

« Create, print, and submit Forms W-2 and W-2c Online,

« Upload wage submission files that are prepared in the Magnetic Media Reporting and Electronic Filing (MMREF) format,
and

« Acknowledge resubmission request notices and obtain time extensions for resubmission requests.

[ view File/Wage Report Status, Errors, and Error Notices

« Review the processing status of wage files andior wage reports submitted by or for your company,
« Review the errors found by Social Security in wage files submitted by or for your company, and
« Review error notices sent by Social Security about wage files submitted by or for your company

(The “iew Name and Social Security Mumber Errors option also includes the functionality contained in the View FileWage Report Status, Errars,
and Error Motices option.)

[ View Name and Social Security Number Errors
Access to this service involves a more rigorous process and requires pre-authorization from your employer. If access is requested. your
employer will be notified via first class mail. usually within 2 weeks. The notice will include an activation code which is needed to activate
your request.

« Review the status of wage files andior wage reports submitted by or for your company,

« Review the errors, including Name/Social Security Number mismatches, found by Social Security in wagef les submitted
by or for your company, and

« Review error notices, including MamedSocial Security Mumber Mismatch notices, sent by Social Security about wage files
submitted by or for your company.

O Verify Social Secwity Numbers Online
Access to this service involves 3 inore rigorons process amd requires presauthorization from your employer. If access is requested. your
employer will be notified via first class mail. usually within 2 weeks. The notice will include an activation code which is needed to activate

pouir reqriest,

« Complete an online form or submit files to request verification of names and Social Security Mumbers of employees of the
caompary forwhich you worl or of the company that has hired you to perform this service.

Select this link for more information regarding the Proper Uses of the Yenfy Social Security Numbers Online service.

[ Ferm $SA-1694 Request for Business Entity Taxpayer Information
Law firms, partnerships, corporations, and multi-member LLCs/ LLPs that have attorneys and for non-attorney representatives
as partners or employees who receive direct payment must provide us with taxpayer identification information for that business
entity using the Business Taxpayer Information Form. You will be able to

« Complete a Business Taxpayer Information Form
« Update a Business Taxpayer Information Form

| Reguest | | Cancel

Have a gquestion? Call 180077246270 to speak with Employer Customer Service personnel.
For TOD/TTY call 1800-3250778.

BSO Home | BSO Information Links | Contact 554 |Keyboard Mawvigation | Logout

Administracion del Seguro Social Pagina 14 de51



Guia de BSO — Afio tributable 2006 Servicios de inscripcion

Paso 7: Seleccione |os encasillados para los servicios alos cuales esta pidiendo acceso.

NOTA: S usted no ve una opcion para ciertos servicios, es posible que usted:
1. Ya tenga acceso;
2. Haya pedido acceso recientemente; o
3. No tenga | os permisos necesarios para obtener acceso.

Paso 8: Seleccione el boton de Request (en espafiol, Pedir). El sistema mostrarala pagina,
Request Access to BSO Services Successful (en espafol, Pedido de acceso alos
servicios de BSO fue exitoso). Seleccione el botdn de Cancel paravolver alapagina
principa de BSO.

j ﬂ Social SecurityOnline

. . 'Busmess Servwes ()nhne

BSO Home |BSO Information Links | Contact 554 | Kevboard Mavigation | Logout

@ BSO Help
Your request was received on Monday, January 24, 2006
Requesifs) Activation Code Status
Report Wages to Social Security ¥ oumay begin touse this service imm ediately

WV erify Social B ecuity Numbers Online | Vour activation code has been serd by first classm ail
to o employer.

View File/Wage Report Status, Errors, Tour activation code has been sent b first class mail
atid Error M otices to you.

An acovanon cose endoles the Hncnodany Adsoclae® with mE requested ool srifce.

The activation code also adds an addiional layer of security to erther the employer or the
Employee using the service(s). Functionality i3 not enabled until the registered uzer activates
the service using the activation code(s) recetved in the matl A ctivation codes are usually

recerved within 2 weels.
L R WCLANK T UU FOl

T T R e

LI Ozl

Continue [

Have a guestion? Call 13007726270 to speak
with Employer Customer Sewvice personnel.

Administracion del Seguro Social Pagina 15 de51



Guia de BSO — Afio tributable 2006 Servicios de inscripcion

Paso 9: Seleccione el boton de Continue (en espafiol, Continuar) pararegresar ala péagina
principal de BSO. Delo contrario, seleccione el enlace de Request Additional

Access (en espaiiol, Pedir acceso adicional) para pedir acceso a otros servicios de
BSO.
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Leccion 5; Activar acceso alos servicios de BSO

Sigalas siguientes instrucciones para conectarse al BSO con su Numero de identificacion
personal (PIN, sus siglas en inglés) y contrasefia.

Paso 1. Dirijasu havegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
Www.segurosoci al.gov/bso/bsowel come.htm (sélo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espafiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

i Social Security Online

“hi- Business Services Online

General Login Attestation
User Centification for SSA Business Services Online
| understand that the Social Security Administration (35A) will validate the information | provide against the information in 354's files.
| certify that

« | understand that | may be subject to penalties if | submit fraudulent information. | agree hat | am responsible for all actions taken
with my FIk.

« |understand that SSA may ban me andfor the company | represent from the use of these serices If S5A determines or suspects
there has been misuse of the services.

- Fl F:-'.-'i A= A .'in";sj. Honwho knowingly and willfully malkes any representation to falsely obtain information from Social Security
records andfor intends 1o deceive the Social Security Administration as ta the true identity of an individual could be punished by a
fine or imprisonment, or both. :

« | am the individual authorized to do business under this PIN.

gyigeleuing the "l Accept” button, you certify that you have read, understand and agree to the user centification of Business Services
Mg

[[1Accept | [ 1DO NOT Aecept ]

Paso 3: Seleccione €l boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostrarala péagina,
Business Services Online Login (en espafiol, Acceso alos Servicios en linea para
Negoci0s).
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=il Business Services Online

Social Security’s Business Services Online (B50)

Business Services Online Login

Type your Personal ldentification Number (PIN) and password, then select Login.

PIN: I Passwurd:l

Paso 4: Entre su PIN y contrasefia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina principal de BSO. (Pararegresar
alapégina, BSO Welcome seleccione el boton de Cancel [en espafiol, Cancelar]).

NOTA: El menu mostrado en su pagina principal de BSO en Gnico para usted y
presenta los programas y servicios a los cual es usted tiene acceso.

Paso 6: Seleccione el enlace de Activate Accessto BSO Services (en espafiol, Activar acceso

alos servicios de BSO).

P Activate Access to BSO Services
Enter activation code(s) to gain full access to requested BS0O sernvice(s).

El sistema mostraré la péagina, Activate Accessto BSO Services.
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ﬁﬁ\ Social Security Online

- Business Services Online

BSO Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

A BSO Help

Activate Access to BSO Services:

Flease enter the activation code for any service for which you have requested access and received an activation
code. Activation codes may only be entered one ata time.

If ywou have received more than one activation code you will have the option to enter the remaining codes upon the
successful or unsuccessiul activation of each code entered

Enter your Activation Code

Have a question? Call 1800-7726270 to speak with Employer Customer Service personnel.
For TDDATTY call 1-800-3250778.

BSO Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

Paso 7: Entre el codigo de activacion en €l campo de Enter your Activation Code (en

espanol, Entrar su codigo de activacion).

Paso 8. Seleccione el boton de Activate (en espafiol, Activar). El sistemamostrarala pagina,
Activate Access to BSO Services Successful (en espafiol, Activar el acceso alos
servicios de BSO fue exitoso). (Pararegresar alapaginaprincipal de BSO, seleccione

el botén de Cancel [en espafiol, Cancelar]).

Paso 9: Seleccione el enlace de BSO Home Page (en espafiol, Pagina principal de BSO) para
regresar alapagina principal de BSO. El menu en lapagina principal de BSO debe
mostrar el nuevo servicio activado. Delo contrario, seleccione e enlace de Enter
Another Activation Code (en espafiol, Entrar otro cddigo de activacion) para entrar

otro cédigo de activacion.

Administracion del Seguro Social
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L eccion 6: Volver a pedir codigos de activacion

fmﬁ Social Security Online

~mis Business Services Online

BSO Home | BSO Information Links| Contact S54 | Keyboard Mavigation | Logout

Your request to access Report Wagdes to the Social Security Administration has been
approved.

FPlease select the Enter Another Activation Code link to enter another activation code, or

select the ESO Home Fage link to access Report Wages to the Social Security
Administration.

BSO Home Page | Enter Another Activation Code

Hawe a question? Call 1 800-FF2 6270 to speak with Employer Customer Service personnel.
For TODATTY call 1 800325 0778,

BSO Home | BSO Information Links | Contact SSa | Keyvboard Mavigation | Logout

Sigalas siguientes instrucciones para volver a pedir codigos de activacion paralos servicios de
BSO. Useestaopcion si no harecibido sus cddigos de activacion del Seguro Social o si sele
han extraviado. Puede volver a pedir codigos de activacién si han pasado por |0 menos 10 dias
desde que usted pidio acceso alos servicios de BSO. Si vuelve a pedir codigos de acceso, los
codigos otorgados anteriormente no seran validos.

Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,
Bienvenido alos Servicios en linea para negocios):
www.segurosoci al.gov/bso/bsowel come.htm (sblo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espafiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espariol, Atestacion general de acceso).
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.. Social Security Online
<y Business Services Online

Social Security’s Services Online {B50)

General Login Attestation
User Centification for SSA Business Services Online
| understand that the Social Security Administration (S5 A) will valicate the information | provide against the information in 354's files.
| certify that

ol ”{Fmﬁdm | may be subject to penalties if | submit fraudulent information, Iagree that | am responsible for all actions taken
wiith my P

« | understand that SSA may ban me aﬁortha n‘;-:lmpal'n{.,a I T‘épresarﬂtem tha usa ofthesﬁﬁarvites if 554 deterrmines or suspacl:s
there has been mi of the services.

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistemamostrarala pagina,
Business Services Online Login (en espariol, Acceso alos Servicios en linea para
Negoci0s).

o My,

“ii* Business Services Onling

.w\°

Social Security’s Business Services Online (BSQ)

Business Services Online Login

Type your Personal ldentification Mumber (PINY and passwiord, then select Login.

PIN: I | Passwurl:l:l
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Paso 4: Entre su PIN y contrasefia.

Paso 5. Seleccione el botdn de L ogin para mostrar la pagina principal de BSO. (Pararegresar

Paso 6:

alapégina, BSO Welcome seleccione e boton de Cancel [en espafiol, Cancelar]).

NOTA: El menu principal mostrado en su pagina principal de BSO es Unico para
usted y presenta los programas y servicios a |os cuales usted tiene acceso.

Seleccione el enlace de Re-Request Activation Codes (en espafiol, Volver a pedir
codigos de activacion).

P Re-Request Activation Codes
Re-request activation code(s) if you have not received or have misplaced them.

El sistema mostrarala pagina, Re-Request Activation Codes.

BSO Help

.. Social Security Online
-Business Services Online

Social Security's Business Services Online (BSO)

BS0O Home |BSO Information Links | Contact SS4 | Keyboard Navigation | Logout

Re-Request Activation Codes:

If you previously requested access to Business Services Online services and have not received, or have misplaced your activation code(s), you may re-request
them here. If it has not been at least 10 days since you requested the access, you will not be able to re-request your activation code(s) at this time. If it has been
more than 60 days since you requested access, you will need to re-request access via the Request Access to BSO Services option

[] Report Wages to Social Security

« Create, print, and submit Forms W-2 and W-2c Onlins,
« Upload wage submission files that are prepared in the Magnetic Media Reporting and Electronic Filing (MMREF) format, and
« Acknowledge resubmission request notices and obtain time extensions for resubmission requests

[ View FileWage Report Status, Errors, and Error Notices

« Review the processing status of wiage files and/or wage reports submitted by or for your company,
« Review the errors found by Social Security in wiage files submitted by or for your company, and
« Review error notices sent by Social Security about wage files submitted by or for your company

Paso 7:

Paso 8:

Have a guestion? Call 1800-7726270 to speak with Employer Customer Service personnel.
For TDOATTY call 1800-3250778.

BSO Home | BSO Information Links | Contact SS4 | Keyboard Navigation | Logout

Seleccione los encasillados de |os servicios que usted pidio recientemente.

Seleccione €l botén de Re-Request (en espariol, Volver apedir). El sistemamostrara
la pagina, Re-request Activation Code was Successful (en espariol, Volver a pedir
codigos de activacion fue exitoso).
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j .. Social SecurityOnline
‘s Busmess Services Online

Social Security's Business Services Online (BSO

BSO Home | BSO Information Links | Contact 554 | Kewboard Mavigation | Logout

@ BSO Help

Your request was received on Monday, January 24,2006

Requesifs) Activation Code Staius

Report Wages to Social Security ¥ oumay begin touse this service imm ediately

WV erify Jocial Becurity Numbers Online | ¥ our activation code has been serd by first classm ail
to wour employer.

View File/Wage Report Status, Errors, Your activation code has been sent b first class mail
atid Error M otices to you.

10 ¥ 43
AN acovanon cose endoies the fncnodany Adsoclare with mE requested bal srifce.
The activation code also adds an addiional layer of secunity to etther the employer or the
Employee using the service(s). Functionality is not enabled until the registered user activates
the service using the activation code(s) recetved in the mail Activation codes are veually

recerved withm 2 weelks.
R AR TOU FOl

LIS Do,

Continue

i Exit 1 —

Have a guestion? Call 13007726270 to speak
with Employer Customer Service personnel.

Paso 9: Seleccione el boton de Continue (en espafiol, Continuar) para volver ala pégina
principal de BSO. Seleccione €l enlace de Request Additional Services (en espariol,
Pedir servicios adicionales) parair ala pégina, Request Accessto BSO Services (en
espanol, Pedir acceso alos servicios de BSO).
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L eccidon 7: Quitar acceso alos servicios BSO

Sigalas siguientes instrucciones para quitar el acceso alos servicios BSO. Use estaopcion s
yano necesita usar un servicio de BSO.

Paso 1. Dirijasu havegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
Www.segurosoci al.gov/bso/bsowel come.htm (sélo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espafiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

o Social Security Online

=, Wi,

- Business Services Online

General Login Attestation
User Certification for S5A Business Services Online
| understand that the Social Security Administraton (S5A) will validate the information | provide against the informabon in 35A's files.
| cedify that

« | understand that | may be subject to penalties if | submit fraudulent information. | agree that | am responsible for all actions taken
with my PIM.

« | understand that SSA may ban me andior the company | represent from the use of these serices if SSA determines or suspects
there has been misuse of the services.

e ST . T
- St ;1_-.3 O .'ﬁju Zon who knowingly and willfully makes any representation to falsely obtain information from Social Security
records andlor intends 1o deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or both. :

« | am the individual authorized to do businass under this PIN.

By selecting the | Accept" button, you certify that you have read, understand and agree to the user certification of Business Services
Onling.

[ TAceept | [ 1DONOT Accept |

Paso 3: Seleccione €l boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostrarala péagina,
Business Services Online Login (en espafiol, Acceso alos Servicios en linea para
Negoci0s).
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Type your Personal Identification Mumber (PIN) and password, then select Login.

.- Business Services Online

Social Security's Business Services Online (BS0)

Business Services Online Login

PIN: I Passwurl:l:l

Paso 4:

Paso 5:

Paso 6:

Entre su PIN y contrasefia.

Seleccione el botdn de L ogin paramostrar la pagina principal de BSO. (Pararegresar
alapéagina, BSO Welcome seleccione el botdn de Cancel [en espafiol, Cancelar]).

NOTA: El ment mostrado en su pagina principal de BSO es Unico para usted y
presenta los programas y servicios a los cual es usted tiene acceso.

Seleccione el enlace de Remove Accessto BSO Services (en espanol, Quitar el
acceso alos servicios de BSO).

P Remove Access to BSO Services
Disable your access to B30 senices.

El sistema mostrarala pagina, Remove Access to BSO Services.
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“i" Business Services Onlir

Paso 7: Seleccione los encasillados de |os servicios que usted desea quitar.

Paso 8: Seleccione el boton de Remove (en espafiol, Quitar). El sistemamostrarala pagina,
Remove Access to BSO Services Successful (en espariol, Quitar el acceso alos
servicios de BSO fue exitoso).
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. Social Security Online

-ui.- Business Services Online

.

ol

Social Security's Business Services Online (BSO,

BSO Home| BSO Information Links| Contact SSA | Kevboard Mavigation | Logout

Your request to remaove access to Report Waaes to the Social Security Administ =" ation
wiAas successiul, [fyou have removed aCCess In o you may use the Bequest Access
to BSO Services oplion to re-raquest access,

| Cortinue | | Deactivate Another Service ]

Have a guestion? Call 18007726270 to spaak with Employer Customer Service parsonnel,
For TDDYTTY call 1-800-3250774.

BSO Haome | BSO Infarmation Links | Contact SSA | Keyboard Navigation | Logout

Paso 9: Seleccione el boton de Continue (en espariol, Continuar) parair ala pagina principal
de BSO. Seleccione el enlace de Deactivate Another Service (en espafiol, Desactivar
otro servicio) parair ala pagina, Remove Accessto BSO Services.
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L eccidn 8: Proceso de acceso

Sigalas siguientes instrucciones para acceder el BSO con su Numero de identificacion personal
(PIN, sus siglas en inglés) y contrasefia.

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

S SﬂciaJ:Smuﬁt\-'Uanm . :
“4i- Business Services Online

Social Security’s Business Services Online {BS0)

General Login Attestation
User Centification for SSA Business Services Online
| understand that the Social Security Administration (33A) will validate the information | provide against the informaton in 354's files.
| cerify that

« | understand that | may be subject to penalties if | submit fraudulent information, | agree that | am respaonsible for all actions taken
with my PR,

« |understand that SSA may ban me andfor the company | represent from the use of these seraces if SS5A determines or suspects
there has been misuse of the services.

O R |

& Sl F:-'.a O .'#";;Ju Hanwho knowingly and williully malkes any representation to falsely obtain information from Secial Security
records andlor intends to deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or both. :

« | am the individual authorized to do businass under this PIN.

By selecting the 1 Accept” button, you certify that you have read, understand and agree to the user cetification of Business Services
Onling.

[1Accept | [ 1DONOT Accent |

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostrard|a pégina,
Business Services Online Login (en espariol, Acceso alos Servicios en linea para
Negoci0s).
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~i- Business Services Online

Social Security's Business Services Online (BS0)

Business Services Online Login

Type your Personal Identification Mumber (PIN) and password, then select Login.

PIN: I Passwurl:l:l

Paso 4: Entre su PIN y contrasefia.

Paso 5: Seleccione el boton de Login para mostrar la pagina principal de BSO. (Pararegresar
alapéagina, BSO Welcome seleccione el botén de Cancel [en espafiol, Cancelar]).

NOTA: El ment mostrado en su pagina principal de BSO es Unico para usted y
presenta |os programas y servicios a los cual es usted tiene acceso.
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L eccion 9: Proceso para salir
Sigalas siguientes instrucciones para salir del BSO.
Paso 1: Seleccione laopcion de L ogout (en espariol, Salir) de la pagina principal de BSO.

P Logout
Exit and return to the BS0 Welcome page.

El sistema mostrarala pagina, BSO Logout (en espafiol, Salir de BSO).

= Social Security Online

U
%

- Business Services Online
[

BSO Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

4 BSO Help

BSO Logout
vESs Exit and return to the BSC Welcome Page

no Continue your BSO session and return to the BSO Home Page.

Have a gquestion? Call 1800-7726270 to speak with Employer Customer Service personnel.
For TODTTY call 18003250778,

BSO Home | B3O Information Links | Confant SS4) Kewbnaol Mavioationt).naoyt -

Paso 2: Seleccione Y es (en espafiol, Si) paraterminar la sesion actual. (Para continuar con su
sesiony regresar ala paginaprincipa de BSO, seleccione No). El sistema mostrarala
pagina, Customer Satisfaction Survey (en espafiol, Encuesta sobre |a satisfaccion del
cliente) o la pagina, BSO Welcome.
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L eccion 10;: Cambiar su contrasefia

L as contrasefias deben ser cambiadas por 10 menos unavez a afio para poder mantener un
Numero de identificacion personal (PIN, sus siglas en inglés) activo. Sigalas siguientes
instrucciones para cambiar su contrasefia.

NOTA: Cuando usted provea su direccién de correo electrénico, el sistemale enviara
un correo electronico dos semanas antes que su contrasefia caduque. Refiéraseala
Leccidn 12: Como actualizar su informacion de contacto parainformarse mejor sobre
como entrar su direccion electronica, la cual es obligatoria.

Paso 1: Dirijasu navegador alapagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espaiiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

S &)daJ'SCCuJ:[t\-*Uanm- . h
4 Business Services Online

General Login Attestation
User Centification for SSA Business Services Online
| understand that the Social Security Administration (S5A) will validate the information | provide against the informabion in 354A's files.
| cartify that

« |understand that | may be subject to penalties if | submit fraudulent infarmation. | agree that | am respaonsible for all actions taken
wiith my FIM.

« | understand that SSA may ban me andior the company | represent from the use of these serices if SSA determines or suspects
thers has been misuse of the services.

SRR e
A .'F;;J. Zaonwho knowingly and willfully malkes any representation to falsely obtain information from Social Security
records andlor intends 1o deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or both. :

« | am the individual authorized to do business under this PIN.

By selecting the "l Accent” button, you certify that you have read, understand and agree to the user certification of Business Services
Onling.

[ lAccept | [ 1DONOT Accept |
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Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostrarala pagina,
Business Services Online Login (en espafiol, Acceso alos Servicios en linea para
Negoci0s).

. Social SecurityOrline
i, *Busmess Services Online

Social Security’s Business Services Online (BSQ)

Business Services Online Login

Type your Personal Identification Mumber (PIN) and password, then select Login.

PIN: I Passwurl:l:l

Paso 4: Entresu PIN y contrasefia.

Paso 5: Seleccione €l boton de L ogin para mostrar la pagina, principal de BSO. (Pararegresar
alapagina, Business Services Online Welcome seleccione el botdn de Cancel [en
espafiol, Cancelar]).

NOTA: El menu mostrado en su pagina principal de BSO, es Unico para usted y
presenta los programas y servicios a los cual es usted tiene acceso.

Paso 6: Seleccione el enlace de Change your Password (en espafiol, Cambiar su contrasefia).

P Change vour Password
four password must be changed at least once a year in order ta keep your PIN active.

El sistema mostrara el formulario, Change your Password.
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fﬁﬁ\\ Social_Secuﬁt\-'Online ) b
~ii- Business Services Online

BSO Home | BSO Information Links | Contact SSA | Keyboard Mavigation | Logout

4 B3O Help

Business Services Online Change Password
To change your password for Business Services Online, complete this form.
« YOUmay change your password at any time and as often as you want.
Your passwiord must be eight characters long and be a combination of letters and numbers.

« There must be at least one letter and at least one number in your password. The other six characters may be all letters, all
numbers, or any compination of both.

If wou received a temporary password in the mail, it must be changed the next time you log in to Business Services Online.
You must change your password at least once every 365 days to prevent your PIM from expiring.

« Ifyou provided avalid e-mail address during the registration process, you will be notified by e-mail when your PIN s about to
expire.

Enter Current Password:

Ent|

r New Password:
Reent

r New Password:

Change Password Cancel

: : : Please remember your password. To ensure you

ivacy, no one else can have access to your password. Social Security can help you start the process over again, but we cannot acc
55 40U password.

Have a question? Call 1-80
)-772 6270 to speak with Employer Customer Service personnel
For TDD/TTY call 1-800-3250778.

NOTA: Debe cambiar su contrasefia por |o menos una vez al afio para mantener su PIN
activo.

Servicios de inscripcion

Paso 7: Entre su contrasefia actual y su contrasefia nueva. Entre su nueva contrasefia de nuevo

para propodsitos de verificacion.

Paso 8: Seleccione el boton de Change Password (en espafiol, Cambiar contrasefia). El

sistema mostrara la pagina, Password Change Confirmation (en espafiol, Confirmacion

de cambio de contrasefia).

Administracion del Seguro Social Pagina 33 de51



Guia de BSO — Afio tributable 2006 Servicios de inscripcion

e Sc}cia]:Semﬁn'i}nlim ) .
i Business Services Online

Social Security’s Business Services Cnline (B

BS0 Home | BSO Information Links | Contact S5A Keyboand Mavigation | Logout

Your Business Services Online (B30 Password Has Been Changed.

| Conlrue

Have & question? Cafl 1800772 6270 10 spesk with Ernployer Customer Sendce personnel
For TODUTTY call 1800325 0776,

=

BSO Home | BSO Information Links g Contact 558 ) Keyvboard Mawvigat:on | Lagoust

Administracion del Seguro Social Pagina 34 de51



Guia de BSO — Afio tributable 2006 Servicios de inscripcion

Leccion 11; Contrasefia olvidada

BSO le permite solicitar una nueva contrasefiasi se le ha olvidado su contrasefia actual. Para
reducir la posibilidad de fraude, la nueva contrasefia sera enviada por correo ala Ultima
direccién provista por usted. No podra obtener acceso al BSO hasta que reciba una nueva
contrasefia en el correo. Esta funcion no esta disponible paralos Inscritos extranjeros. Sigalas
siguientes instrucciones para solicitar una contrasefia nueva.

Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,
Bienvenido alos Servicios en linea para negocios):
www.segurosoci al.gov/bso/bsowel come.htm (sblo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

i SA)c:i;aJ'Sctuﬁt\-'Urﬂim- . 3
“4i- Business Services Online

General Login Attestation
User Certification for SSA Business Services Online
| understand that the Social Security Administration (335A) will validate the information | provide against the informaton in 354's files.

| cerdify that

« | understand that | may be subject to penalties if | submit fraudulent information. | agree hat | am responsible for all actions taken
waith my FIR.

« |understand that SSA may ban me andfor the company | represent from the use of these servaces If S5A determines or suspects
thers has been misuse of the services.

- Fgl FE_'.-? A= A .'i’;sju Haonwho knowingly and willfully malkes any representation to falsely obtain information from Seocial Security
records andfor intends to deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or both. :

« | am the individual authorized to do business under this PIN.

gyigeleuing the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Mg

[ IAccept | [ 1DONOT Accept |

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostrarala pégina,
Business Services Online Login (en espafiol, Acceso alos Servicios en linea para
Negoci0s).
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Servicios de inscripcion

e w.rr

|u|||| Buslness SOFVIQ@S ()ﬂhf@‘

Type your Personal ldentification Mumber (PIN) and password, then select Login,

.. Social SecurityOnline

Social Security’s Business Services Online (BSO)

Business Services Online Login

PIN: I Password: I

Paso 4: Seleccione el enlace de Select thislink if you forgot your password (en espafiol,
Seleccione este enlace s sele olvido su contraseia) en la pagina, Business Services
Online Login. El sistema mostraré la pagina, Business Services Online Forgot
Password (en espafiol, Olvidé la contrasefia, de |os Servicios en linea para negocios).
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I . Social SecurityOnline
i 2 BHSIHGSS Services Online

Social Security's Business Services Online {BSQ)

4 BSO Help

Business Services Online Forgot Password

To request a new password enter your First Mame, Last Name, Social Security Mumber, Date of Birth, and EIM, then
select Request New Fassword.

First Name:!

Last Name:l

U. S. Social Security Number:i

{leave blank if you DO NOT have an S5MN)

Date of Birth: (Immddcc yyj!
Employer ldentification Number (EIN): 1

fleave blank if you DO NOT have an EIM)

MOTE: Your new password will be sent to you by first class mail usually within 2 weeks . You must wait for your password
to utilize the BSO system. All passwiords issued prior to this request will become invalid.
Select this link to return to the Login Page.

Request Mew Password Cancel

Hawe a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TDD/TTY call 1-800-3250778.

Paso 5. Entre su nombre, apellido, nimero de Seguro Social delos EE.UU. (si le
corresponde), fecha de nacimiento, y Numero de identificacion patronal (si le
corresponde).

Paso 6: Seleccione el boton de Request New Password (en espariol, Solicitar una nueva
contrasefia) paraenviar el pedido. El sistema mostrarala pagina, BSO Forgot
Password Successful (en espafiol, Olvidé la contrasefia de BSO fue exitoso). (Para
regresar ala pagina, BSO Welcome sin enviar el pedido, seleccione € botdn de
Cancel [en espafiol, Cancelar]).
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e Scmlz"iccurir'.'r.]m“ ! )
% Business Services Onling

DOCIH SECGTTY F EWEMESE Sivales Dalleas (RS0

Wour Faquist far a Mew Passward was Successhul

Vour temporary password will be sent fo wou by first clazs mail usualty within 2 weeks. You must wait for your passward Eo utilize the BSO system. Al
passwords issued prior to this request ane invalid,

| conie

Hirw s quustian? Call 1380 TTTEITE 10 spask with Emplogar Cudomer Serd v panenasi
Far TOOSTTY cadl 1 BH1Z3.07 T,

NOTA: Usted no podra acceder BSO hasta que reciba su nueva contrasefia por correo.

Paso 7: Seleccione el boton de Continue (en espafiol, Continuar) pararegresar ala pagina
principal de BSO.
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L eccion 12: Como actualizar su infor macion de contacto
Siga las siguientes instrucciones para actualizar su informacion de contacto.
Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,

Bienvenido alos Servicios en linea para negocios):
Www.segurosoci al.gov/bso/bsowel come.htm (sélo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrara la pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

i) &)daJ'SCCuﬁtvUanm . h
“ii* Business Services Online

General Login Attestation
User Centification for SSA Business Services Online
| understand that the Social Security Administraton (S5A) will validate the information | provide against the informabon in 354A's files.
| cortify that

« |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am responsible for all actions taken
with my I

« | understand that SSA may ban me andior the company | represent from the use of these serices if SSA determines or suspects
there has been misuse of the services.
- ﬁ"";ﬂ? i = ";;Ju?:éor_l who knowingly and willfully malkes any representation to falsely obtain information from Social Security
records andfor intends 1o deceive the Social Sacurity Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or both. :

« | am the individual authorized to do businass under this PIM.

By selecting the | Accept" button, you certify that you have read, understand and agree to the user certification of Business Services
Onling.

[ TAccept | [ 1DONOT Aecept |

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostrarala pégina,
Business Services Online Login (en espafiol, Acceso alos Servicios en linea para
Negoci0s).
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i Business Services Online

Social Security's Business Services Online (BSO)

Business Services Online Login

Type your Personal Identification Mumber (PIN) and password, then select Login.

PIN: I Passwurd:l

Paso 4: Entresu PIN y contrasefia.

Paso 5: Seleccione el boton de L ogin para mostrar 1a pagina principal de BSO. (Pararegresar
alapaégina, Business Services Online Welcome seleccione el botén de Cancel [en
espafiol, Cancelar]).

NOTA: El menu mostrado en su pagina principal de BSO es Gnico para usted y
presenta |os programas y servicios a los cual es usted tiene acceso.

Paso 6: Seleccione el enlace de Update your Contact I nfromation (en espafol, Actualice su
informacion de contacto).

P Update your Contact Information
Update ar change your registration information — correct address, phone number, company phone number, or e—mail address.

El sistema mostrara el formulario, Registration for Business Services Online (en
espaniol, Inscripcion a Servicios en linea para negocios).
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3 Sodal.Secwitv()rﬂi:m ) )
-Business Services Online

Social Security’s Business Services Online {(BSO,

4 BSO Help

Registration for Business Services Online
Form Approved: OMB No, 0950-0526

You must have an Employer Identification Number (EIN) to request access to the full range of Business Services Online. If
you are self-employed, you may request limited access without an EIN.
Apply Far EIN

NOTE: Accountants, CPAs, etc. You only need to register once in your own firm's name. You can then conduct business for as many clients as you wish.
CQuick Help!

Fields marked with an asterisk (%) MUST be cormpleted.

Enter Marme and SSN as they appear on your Social Security Card

Do MOT use punctuation in any field. This includes dashes in phone numbers.
Please do NOT use your browser's navigation keys during this application.
Use of the browser's navigation keys may cause a loss of data

Infermation About You, or Your Company or Business: 3 uiiEsar Intarfnation about’ you, or the company you owr ar' by which yo
ware  emdloyed’ e will cimparg this intorriation with o [els] 0 weriy you e ‘Currently employed by the company or business you represent. Correspanc
ence with your ermployer will be sent to the address we have on file, not the address you provide below. Select this link for more help with completing this form.

Registration help

& Tam an employee of a company and have an EIN

1 am Self Employed and have an EIN
0 lam Self Employed and DO NOT have an EIN
_ 1am a Household Employer and have an EIN

 Iwork and reside owside the U.S. and have an EIN, but | do not have a U.S. Social Security Number

Employer ldentification Number {EIN}:

Company Name or Business Hame:
Company Phone Number:
Company Phone Extension:
Please check the statement below GNLY if applicable.

[ lam a 3rd party submitter registering to do business on behalf of another company.
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Infermatien About You: Since you are requesting a Personal ldentification Mumber (PIMN), we will need to gather some information about you, The information
you provide will be compared with our records in order to verify your identity. Please enter your Name and 33N as they appear on your Social Security Card.
Select this link for rmore help on filling out this form.

Registration help
First Name:

Middle Name:
Last Name:

Suffix (e, 5,0, 0, 1

.S, Social Security Number:
Date of Birth m mddccyy:
Preferred Mailing Address Line 1:

Preferred Mailing Address Line 2:

City:

Please enter a U.5. Domestic Address OR a Foreign Address
Country: * | United States v

State Abbreviation for U5/ Province:

Zip ifor v.5.1/ Postal Code: Zip Ext fror u.5.:

Work Phone Number:
Extension:
Fax Number:

E-mail:
[Needed to notify you about registration and other wage reporting updstes.)

Selfselect Your Password: Your Personal ldentification Murmber and password are reguired to access Business Services Online. Your password must be eight
characters long and be a combination of letters and numbers. Select this link for more help on filling out this form.
Registration help

Enter Password: *

Reenter Password: *

Please remember your password. To ensure your privacy, no one else can have access to your password. Social Security can help you start the process
over again, but we cannot access your password

Registration help

Have a question? Call 18007726270 to speak with Employer Customer Service personnel.
For TODVTTY call 1-800-3250778.

Paso 7: Actualice lainformacion que desea cambiar.

NOTA: Solamente puede cambiar la siguiente informacion:

Nombre

Sufijo

Fecha de nacimiento
Direccion

Ciudad

Estado

Pais
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e Cdbdigo postal

¢ Extension de codigo postas

e NUmero de teléfono de su trabajo

e NUmero de fax

e Direccion de correo electronico

e Nombre de la compafia o negocio
e NUmero de teléfono de la compafia

Paso 8: Seleccione el boton de Update (en espafiol, Actualizar) para actualizar lainformacion
de contacto. El sistemamostrarala pagina, Update Registration Succesfull (en
espanol, Inscripcion de actualizacion fue exitosa). (Paracancelar la actualizaciony
regresar ala pagina principa de BSO, seleccione €l botén de Cancel).

Py Sodial Security Online
e Busness Services Online

Soclal Security’s Business Services Oniine (B50

RS0 Homme § BSO Information Links | Contact SS4 | Keyboard Navigation | Logout

B 550 riolp |

Your Registration Information Has Eeen Updated.

| contre

Hawve a question? Call 1800772 6270 to speak with Ernployer Customer Serdce personnel,
For TODWTTY call 1-800-325.0778.

BE0 Home |BSO Information Links | Contact S54 | Keyboard Navigation | Logout
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L eccion 13: Desactivar su Numer o de identificacion personal (PIN)

Sigalas siguientes instrucciones para desactivar su Numero de identificacion personal (PIN, sus
siglas eninglés).

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrara la pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

i Social Security Online

“4i- Business Services Online

General Login Attestation
User Centification for SSA Business Services Online
| understand that the Social Security Administration (335A) will validate the information | provide against the informaton in 354's files.
| cerdify that

« | understand that | may be subject to penalties if | submit fraudulent information. | agree hat | am responsible for all actions taken
waith my FIR.

« |understand that SSA may ban me andfor the company | represent from the use of these servaces If S5A determines or suspects
thers has been misuse of the services.

R .| - T

- Fgl FE_'.-? A= A .'ﬂju Haonwho knowingly and willfully malkes any representation to falsely obtain information from Seocial Security
records andfor intends to deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or both. :

« | am the individual authorized to do business under this PIN.

gyigeleuing the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Mg

[ IAccept | [ 1DONOT Accept |

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostrarala pagina,
Business Services Online Login (en espafiol, Acceso alos Servicios en linea para
Negocios).
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~iii- Business Services Online

Social Security's Business Services Online (BSO)

Business Services Online Login

Type your Personal Identification Number (PIN) and password, then select Login.

PIN: I Password: I

Paso 4: Entre su PIN y contrasefia.

Paso 5: Seleccione el boton de Login para mostrar la pagina principal de BSO. (Pararegresar
alapégina, Business Services Online Welcome seleccione el botdn de Cancel [en
espanol, Cancelar]).

NOTA: El ment mostrado en su pagina principal de BSO es Unico para usted y
solamente presenta |os programas y servicios a |os cuales usted tiene acceso.

Paso 6: Seleccione el enlace de Deactivate your PIN (en espaiiol, Desactivar su PIN).

P Deactivate your PIN

Deactivate your Personal [dentification Mumber (FIN].

El sistema mostrarala pagina, Deactivate your PIN.
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PRy &ﬁﬂ?&aﬂn-*()n]he . k
~ii: Business Services Online

3, =
Social Security’s Business Services Online (BS0) >

BSO Home | BSO Information Links | Contact S5A |Keyboard Navigation | Logout

4 BSO Help

Deactivating Your Personal Identification Number (PIN) for Business Services.
To deactivate your PIN:
« Enter Password

« Select Reason
« Press Deactivate button

Passwaord:

| want to deactivate this PIN because:
& | am no longer authorized to use Business Services Online.

OR

" This PIN was compromised (e.q., disclosed to an unauthorized person).

Deactivate | Cancel

Have a question? Call 18007726270 to speakasith Eravloyas Cyetomnn S aoratzo peilunne:
For TROMTL] - lan 1ubu-3250778.

BSO Home | BSO Information Links | Contact SS5& | Keyboard Mavigation | Logout

Paso 7: Entre su contrasefia en el campo de Password (en espariol, Contrasefia) y seleccione la
razon por la cual esta desactivando su PIN.

Paso 8: Seleccione el boton de Deactivate (en espariol, Desactivar) para procesar €l pedido.
El sistema mostrara la pagina, Deactivate PIN Successful (en espafiol, Desactivar €l
PIN fue exitoso). (Paracancelar lapeticiony regresar ala paginaprincipal de BSO,
seleccione el botén de Cancel).
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e Sodal Security Ohnline
- Business Services Online
Sacial Seconiy’s Busionss Services Onifoe (B50
Your Business Services Online (B30} PIM Has Been Deactivated
| Conlrue
Have a question? Cal 18007726270 to speax with Employer Cuslamar Serace perscenal.
For TODUTTY call 1-500-325 0776,
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L eccion 14: Como comunicar se con € Seguro Social

Siga las siguientes instrucciones para someter una pregunta o declaracion ala Administracion
del Seguro Social.

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrara la pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

i Social Security Online

“4i- Business Services Online

Social Security’s Business Sarvices Online {B50)]

General Login Attestation
User Centification for SSA Business Services Online
| understand that the Social Security Administration (335A) will validate the information | provide against the informaton in 354's files.
| cerdify that

« | understand that | may be subject to penalties if | submit fraudulent information. | agree hat | am responsible for all actions taken
waith my FIR.

« |understand that SSA may ban me andfor the company | represent from the use of these servaces If S5A determines or suspects
thers has been misuse of the services.

Aot D m RLE

- Fgl ;f_m A= A .'ﬁsju Haonwho knowingly and willfully malkes any representation to falsely obtain information from Seocial Security
records andfor intends to deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or both. :

« | am the individual authorized to do business under this PIN.

gyigeleuing the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Mg

[[1Accept | [ 1DO NOT Aecept ]

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostrarala pagina,
Business Services Online Login (en espafiol, Acceso alos Servicios en linea para
Negocios).
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Type your Personal Identification Number (PIN) and password, then select Login.

Paso 4:

Paso 5:

Paso 6:

~iii- Business Services Online

Social Security's Business Services Online (BSO)

Business Services Online Login

PIN: I Password: I

Entre su PIN y contrasefia.

Seleccione el botdn de L ogin paramostrar la pagina principa de BSO. (Pararegresar
alapégina, Business Services Online Welcome seleccione el botdn de Cancel [en
espanol, Cancelar]).

Nota: El mend mostrado en su pagina principal de BSO es Gnico para usted y
solamente presenta |os programas y servicios a |os cuales usted tiene acceso.

Seleccione el enlace de Contact Social Security (en espafiol, Comunicarse con el
Seguro Social).

P Contact Social Security
Send guestions or comments to Social Security.

El sistema mostrara la ventana desplegable, Contact SSA (en espafiol, Comunicarse
con el Seguro Social).
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s BusmeSS Services Online

Social Security's Business Services Online (BSQ)

4 BSO Help

Flease note that you may have to close this window in order to resume your B5O session.
| Close Browser Window |
You can use the File menu to close this window.

Contact SSA

Type your question or comment below and select Send Your Message. Type your e-mail address andfor phone number with area code in the space provided.
Allow one to three days to receive a response. Fields marked with an asterisk () MUST be completed.

WARNING! Do not include private information, such as your Social Security Number, in your message. This message will be
transmitted wia Internat e-mail and could be viewed by a third party.

Name: JANE DOE
E-mail: | |

(example: username(@company. com)

Phone Number: I ]

Choose BSO Prograrn Questions or Comments for topics such as wage reporting instructions and deadlines, registration, or resubmission notices. Choose BSO

Technical Questions or Comments for topics such as communications problems, preparing wage data files, or Accuwage. Choose your region's Employer
Senices Liaison Officer (ESLO) for general wage reporting concerns

Recipient:” |Se|ect your mail recipient.. v
Message:”

[ Send Your Message

Flease note that 1055

NOTA: Sunombre, nimero de teléfono y direccion de correo electrénico deben
aparecer automaticamente en |os campos apropiados.

Paso 7: Entre su nimero de teléfono en el campo de Phone Number (en espariol, NUmero de

teléfono) si éste no es propagado. Si su nimero de teléfono ya estd mostrado,
verifigue que esté correcto.

Paso 8: Entre su direccion de correo electrénico en el campo de E-mail (en espafiol, Correo

electronico) si éste no esta propagada. Si su correo electronico ya esta mostrado,
verifigue que esté correcto.
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NOTA: Usted tiene que proveer su nimero de teléfono y correo electronico.

Paso 9: Seleccione la organizacion deseada en el menu desplegable de Recipient (en espafiol,
Destinatario). Este campo es obligatorio.

Paso 10: Escriba su mensgje en el campo de Message (en espaiiol, Mensgje). Este campo es
obligatorio.

Paso 11: Seleccione el boton de Send Y our M essage (en espaiiol, Enviar su mensgje).
(Seleccione Close Browser Window [en espaiiol, Cerrar ventana de navegador] para
cancelar el mensgje).

Paso 12: Seleccione el boton de Close Browser Window para cerrar la ventana desplegable y
regresar ala paginaprincipa de BSO.
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